denepanbHOE rocy1apcTBEHHOE OI0KETHOE 00PAa30BaTEIbHOE YUPEXKICHUE
BBICIIET0 00pa30BaHUs
" JlambHEBOCTOYHBIHN rOCYIapCTBEHHBIN YHUBEPCUTET MyTel cooOImeHus "
(ABI'YIIC)

YTBEPXJIAIO

3aB.kadeapoit

(x703) I'paskianckoe,
IpEANPUHUMATENLCKOE U TPAHCIOPTHOE

IpaBo
Ounsanaa .M., kauz.

COIMOJI. HAYK, JOLICHT

07.05.2024

PABOYAA ITPOITPAMMA
JUCIHHITINHBI KOHQ)ngHgI/IaJIbHOG ACJIOTIPOU3BOACTBO

46.03.02 JIokyMEHTOBEICHUE U apXHUBOBEICHUE

CocraBurenb(M): K.FO.H., A0o1eHT, PaTHukoBa B.W.;

O6cyxnena Ha 3acenannu kadenpel:  (k703) IpaxkiaHckoe, IPEIPUHUMATEIBECKOE U TPAHCIIOPTHOE
IIpaBo

IIpotokon ot 26.04.2024r. Ne 9

OO0cyxneHa Ha 3acelaHui METOINIECKON KOMHUCCHH 110 POJICTBEHHBIM HAIIPABIICHUSAM H CHIEIIHATLHOCTSIM: [IpoToKos

r. XabapoBcK
2024 r.



Buzuposanue PII/] 1151 ncnosiHeHUs1 B 04epeTHOM Y4eOGHOM roay

Ipencenarens MK PHC

2025 r.

PaGouas mporpamma nepecMoTpeHa, 00cyxaeHa u o1o0peHa JUis
ucroHeHus B 2025-2026 yueOHOM roay Ha 3acegaHuy Kaheapol
(x703) I'parkmancKoe, MPEINPUHAMATEIHCKOE H TPAHCIIOPTHOE TIPABO

IIpotokon ot 2025r1. Ne
3aB. kadeapoit Ounsuuna V.M., KaHI. COIMOJI. HAYK, JOILEHT

Busuposanue PII/] 1yis1 ncnosiHeHUs1 B 04epPeTHOM Y4eGHOM roay

IMpencenarens MK PHC

2026 .

Pabouas nmporpamma nepecMoTpeHa, 00Cyx/IeHa H 0J00peHa Juis
ucroanenus B 2026-2027 yueOHOM roay Ha 3acenaHuu Kadeapsl
(x703) I'paxkmaHckoe, MpeANPUHAMATENBCKOE U TPAHCTIOPTHOE TPABO

IIpotoxon or 2026T. Ne
3aB. kadenpoit unsHrHa .M., KaHJ. COLIMOII. HAYK, TOLEHT

Busuposanue PII/I nJist ucno/iHeHUsI B 04epeIHOM Y4eOHOM roay

[Ipencenarens MK PHC

2027 r.

Pabouas mporpamma nepecMoTpeHa, 00CyxIeHa 1 000peHa TS
ucnonHeHus B 2027-2028 yueGHOM roay Ha 3aceanuu Kaheaps
(x703) I'paskganckoe, NpeIIpUHIMATENbCKOE U TPAHCIIOPTHOE IIPABO

[Iporokon or 2027 1. Ne
3aB. kadenpoit OunsHHA V.M., KaHI. COIMOII. HAYK, TOIEHT

Buzuposanue PII/I 1y ncnoiHeHUs B 04epelHOM Y4eOHOM roay

IIpeacenarens MK PHC

2028 T.

Pabouas mporpaMMa nepecMoTpeHa, 00CykKIeHa U 000peHa IS
ucnonHenns B 2028-2029 yueOHOM roay Ha 3aceqaHuy Kadeapol
(x703) Ipaxxganckoe, MpeIIPUHAMATENHCKOE M TPAHCIIOPTHOE MIPABO

IIpotokon or 2028r. Ne
3aB. kadenpoit OunsHIHA .M., KaHI. COIMOJI. HAYK, JIOICHT



Pabouas nporpaMmma IUCHUILIAHBI KOH(I)PI,Z[GHHH&HLHOS ACJIONPOU3BOACTBO

paspaborana B coorBercTBIU ¢ PI'OC, yTBEpKICHHBIM IIPHKa30M MuHUCTEpCTBAa 00pa3oBaHus U Hayku Poccniickoit
Oenepanun ot 29.10.2020 Ne 1343

Keamu¢ukaris OakaJjiaBp

®dopma o0ydeHus 3a04Has

OBBEM JUCIUITIJIMHBI MOAYJIS) B 3AYETHBIX EJUHUIIAX C YKAZAHUEM KOJTMYECTBA
AKAJEMHUYECKHUX YACOB, BBITEJTEHHBIX HA KOHTAKTHYIO PABOTY OBYYAIOIIUXCA C
MPENOJIABATEJIEM (ITO BUJIAM YYEBHBIX 3AHATHIT) 1 HA CAMOCTOSITEJBHYIO PABOTY
OBYYAIOIIIUXCS

OO61mast Tpy10eMKOCTh 33ET
YacoB o yueOHOMY IIIaHy 108 Bupas! KOHTpOJIS Ha Kypcax:
B TOM YHUCJIE: 3a4y€Thl (Kypc) 4
KOHTAaKTHast paboTa 14 KOHTPOJBHBIX paboT 4 xypc (1)
camocTosTeNbHas paboTa 82
4acOB Ha KOHTPOIIb 4

PacnpepeneHne 4yacoB AUCLUNIINHBI MO ceMecTpam (Kypcam)

K 4
ypo Hroro
Bup 3ansTuii v | PII
Jlexiun 6 6 6 6
[Ipakruueckue 8 8 8 8
Koncynbranuu 8 8 8 8
B tom uncne 4 4 4 4
HHT.
Uroro ayx. 14 (14 (14 |14
KonrakrHas 22 (22 |22 |22
pabota
Cawm. pabota 82 |82 |82 [82
Yacer Ha 4 4 4 4
KOHTPOJIb
Uroro 108 | 108 | 108 | 108




1. AHHOTALYSI JUCUUILIMHBI (MO YJIST)

1.1 | TocynapcTBeHHAas cuCTEMa TOKYMEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABICHUS;, TOKAIbHBIC HOPMAaTHBHBIC aKTHI,
perlaMeHTHPYIOIUE AeATeIbHOCTh JeI0MPOU3BOCTBEHHON CIIY>KOBI, AETONPOU3BOACTBEHHOTO U CEKPETAPCKOTO
IIepcoHasa; HOpMaTHBHO-METOJUYECKas 6aza JeI0NpON3BOICTBA; JOKyMEHTOO0OPOT NPEIIIPHUATHI U yUPEKICHUH;
OpraHu3alysl JeI0NPOU3BOCTBA Ha NMPENIPUATHIX U B YUPEXKICHUAX; KOHTPOJIb UCIIOJIHEHHS JOKYMEHTOB,
CUCTEMaTHU3alMs JOKYMEHTOB, HOMEHKIATYpa A€l OpraHu3aluy; JOKyMEHTUPOBaHUE TPYAOBbIX IPABOOTHOLICHUI U
opraHu3aiys paboThl ¢ JOKyMEHTaMHU 110 TMYHOMY COCTaBY; IEPCOHANbHBIE JaHHBIE, IOHATHE, CTPYKTYpa,
MIPUHAUICKHOCT, TPeOOBaHMS K 00paboTKe U Iepeiaye; MoArOTOBKA IOKYMEHTOB K XPaHEHHIO; KOH(UICHINATBHOE
JIeTIOIPON3BOACTRO; 3aIIUTa KOHPHUICHINATBFHON HH(OPMAINH; JOKyMCHTAIIMOHHOE 0OecredeHre KOH(DHACHINAIEHOTO
JeT0INPOU3BOACTBA; KOMILIEKCHI JOKYMEHTOB 110 TMYHOMY COCTaBY, 3Ha4€HHE, 0COOEHHOCTH MOATOTOBKH U O(OPMIICHHUS;
OpPraHM3alMOHHO-IIPaBOBas KapoBas JOKyMEHTALUs; PACIIOPUTEIbHAsl KapoBas TOKyMEHTaLMs; IEPCOHAbHAs
KaJlpoBasi JOKYMEHTALMsL.

2. MECTO JUCHUIIJIMHBI (MOAYJISA) B CTPYKTYPE OBPA30OBATEJIBHOU TPOI'PAMMBbI

Kon nucuurimaer: | b1.0.11.04

2.1 | TpeGoBaHusi K MpeIBAPUTEIbHOM MOATOTOBKE 00yYaloIerocs:

2.1.1| ApxuBBI: TOCYIapCTBEHHBIE, MYHHIIMIIAJILHBIC, BEJIOMCTBECHHbBIC

2.2 | JMCUUIUIMHBI U IPAKTHKH, VI KOTOPHIX 0CBOCHHME JAHHOI JMCIUIIIMHBI (MO1YJ151) HE00X0AMMO KaK
npejaulecTByiomiee:

2.2.1| DnexTpoHHBIH JOKyMEHTOOO0POT U AIIEKTPOHHBII apXuB

3. IEPEYEHbD IINTAHUPYEMBIX PE3YJIbTATOB OBYYEHMS 11O JUCHUTIJIMHE (MO YJIIO),
COOTHECEHHBIX C IIJTAHUPYEMBIMU PE3YJIbTATAMHU OCBOEHHWSI OBPA3OBATEJILHOM ITPOT'PAMMBI

OIIK-2: Cnioco0eH HAaXOAUTh OPraHU3AIHOHHO-YIPaBIeHYecKHe pPellleH!s NMPU pellleHHH 3a71a4 B cepe cBoeii
npogdeccnoHaIbHOI JesATeJbHOCTH;

3HaTh:

OcHoBHBIE 33724l B chepe cBoei MPoheCcCHOHATBHOMN JESITENbHOCTH U CIIOCOOBI UX PEIICHUS

YMeTh:

[IpuHEIMaTE OpraHU3aIMOHHO-YIIPABICHIECKHE PEIICHNUS [IPU pellle-HUH 3a1a4 B cepe CBoeH npodhec-CHOHATBHOMN JIeSITeNbHOCTH

Baanernb:

HaBbikaMyu HaXOUTH OPraHU3ANMOH-HO-YIIPaBICHYECKIE PELICHNS TIPH PEIISHIH 33134 B cepe CBOeH mpodeccnoHambHOM
JIeATENbHOCTH

OIIK-3: CnocodeH NnpuUMeHSITh TeopeTHYeCcKne 3HAHUA /1JI51 pelIeHNs MOCTABJIEHHbBIX 32/1a4 B 00J1aCTH JOKYMEHTOBEAeHUS 1
APXUBOBEACHUS;

3HaThb:

TeopeTqucme OCHOBBI TOKYMCHTOBCACHUA U apXHUBOBCACHUA

Ymern:

HpI/IMeHﬂTB TCOPECTUYCCKUEC 3HAHUSA IJIA PCUICHUA ITOCTABJICHHBIX 3a1a4 B o0yactu JOKYMCHTOBCACHHUA U apXUBOBCIACHUSA

Baanernb:

Happikamu NPUMCHEHHUA TECOPETUICCKUX 3HAHMUM JJIs pCUICHUSA IMMOCTABJICHHBIX 3a1a4 B obiactu JOKYMCHTOBCICHHUA U
APXHUBOBCACHUA

4. CONEP)KAHME JUCHUIIIMHBI (MOAYJIST), CTPYKTYPHPOBAHHOE 110 TEMAM (PA3JIEJIAM) C YKABAHUEM
OTBEJAEHHOI'O HA HUX KOIMYECTBA AKAJEMHUYECKHUX YACOB U BUJIOB YYEBHBIX 3AHATHHA

Kon HaumeHoBaHue pa3je/ioB U TeM /BHJ CemecTp Komneren- Hure
Yacos JlurepaTtypa IIpumeuyanne
3aHATHSA 3aHATHA/ / Kype 1010 PaKT.

Paznean 1. nexuun | | | |




1.1 TocynapcrBenHas cucrema OIIK-3 J1.1
JIOKYMEHTAIIMOHHOTO 00ecTeYeHMsI OIIK-2 JI1.2J12.1
YIPaBIICHMYS; JIOKAJIbHBIE HOPMATHUBHBIE J12.2
AKTBI, PENJIAMEHTHPYIOLINE AEATEIbHOCTD J12.3]13.1
JIENIOTIPON3BOJICTBEHHON CITY>KOBI, JI3.2
JIEJIONPOU3BOCTBEHHOIO U €|
CEKpEeTapCKOro IepCcoHaNa; HOpMAaTHBHO-

MeToaruecKas 6a3a JeIonpoOnu3BOCTBA;
JIOKyMEHTOOOOPOT NPEANPUATUH U
VUPEXKACHUI; OpraHU3aIHs
JIEIIOTIPON3BOJICTBA HA TMPEANPUATHUSIX U B
YUPEXKACHUSIX; KOHTPOJIb UCIIOTHEHUS
JIOKyMEHTOB; CUCTEMATHU3aLUs
JOKYMEHTOB, HOMEHKJIATypa JIeJl
opranuzanuu; /Jlex/

1.2 JIOKyMEHTHPOBaHHUE TPYAOBBIX OIIK-3 J.1
MIPaBOOTHOIICHUH W OpraHU3alys PaboThI OIIK-2 JI1.2J12.1
C JOKYMEHTaMH I10 JUYHOMY COCTABY; 2.2
TIEpPCOHAJIBHBIC TAHHBIE, IIOHSTHUE, JI2.3J13.1
CTPYKTYypa, NPUHAIECKHOCTD, JI3.2
TpeOoBaHUs K 00paboOTKe U mepenave; €
MOJITOTOBKA JIOKYMEHTOB K XpaHEHHIO;

KOH(UACHIHAEHOE
JIEONPON3BOCTBO; /JIex/

1.3 3auTa KOHGUACHIIMATBHON OIIK-3 J.1
nHpOpMaNNH; TOKYMEHTAIINOHHOE OIIK-2 JI1.2J12.1
obecrieyeHre KOH(PHUISCHINATBHOTO 2.2
JIEIIONPOU3BO/ICTBA; KOMILIEKCHI JI2.3J13.1
JIOKYMEHTOB TI0 JINYHOMY COCTaBY, JI3.2
3HAYEHHE, OCOOEHHOCTH IMOrOTOBKU U D1
o(opMIIeHHUS; OpraHU3aLMOHHO-IPABOBAS
KaZpoBas JOKyMEHTaLus;
pacriopsituTeNnbHas KaJpoBas
JIOKyMEHTalIUs1; TIEpCOHANIbHAS KaJpoBast
JnokyMmeHTanus. /JIex/

Pa3nen 2. npakTuku

2.1 TocynapcTBeHHas cucrema OIIK-3 J.1
JIOKyMEHTAIIMOHHOTO 00ECIIeYCHUS OIIK-2 JI1.2J12.1
YIPAaBIECHHS; JIOKAJIbHBIE HOPMATUBHBIE 2.2
aKTbl, perJIaMEHTHPYIOLIHE AESTEIbHOCTh JI2.3J13.1
JIEITOTIPON3BOICTBEHHON CITYKOBI, JI3.2
JIETIONPON3BOJCTBEHHOIO U 21
CEKpPETapCKOTO MePCOoHasa; HOpMaTHBHO-

MeTon4YecKas 6a3a IeI0npOU3BOICTRA;
JIOKyMEHTOOOOPOT MPEANPHUITHHN H
YUPEkKAECHUM; OpraHu3ays
JIEJIOTIPON3BOJICTBA HA MPEANPUATHIX U B
YUPEKAECHUSIX; KOHTPOJIb UCIIOJHEHUS
JIOKyMEHTOB; CHCTEMAaTU3aITH
JIOKyMEHTOB, HOMEHKIIATypa Jel
opraumzanmu; /I1p/

2.2 JIOKYMEHTOOOOPOT NPEANPUATHH 1 OIIK-3 J.1 AKTHBHOE
YUPEXKACHUI; OpraHu3anys OIIK-2 JI1.2J12.1 CIIyIIaHHE;
JIEIOTIPON3BOJICTBA HA TMPENMPUATHSIX U B 2.2 CUTYaIlMOHHBIH
YUPEXKIECHUSIX; KOHTPOJIb UCTIOTHEHUS JI2.3J13.1 aHanmmu3
JIOKYMEHTOB; CUCTEMAaTH3AIUS JI3.2
JIOKYMEHTOB, HOMEHKIIaTypa el 21

opranuszanuu; /IIp/




23 JIOKyMEHTHPOBAaHUE TPYAOBBIX 4 2 OIIK-3 J1.1 0
MPaBOOTHOIICHUH W OpraHu3alys paboThI OIIK-2 JI1.2J12.1
C JOKYMEHTaMH I10 JTUYHOMY COCTABY; 2.2
TIEpCOHAJIBHBIC IAHHBIE, IIOHSTHUE, JI2.3J13.1
CTPYKTYypa, NpUHAIECKHOCTD, J13.2
TpeboBaHuUs K 00paboOTKe U mepenaye; 31
MOJITOTOBKA TOKYMEHTOB K XpaHCHHIO;

KOH(UICHIIHAEHOE IETONPOU3BOICTBO;
3aIInTa KOHQHUICHIHATEHON
napopmanny; /TIp/

2.4 JIOKyMEHTAIIMOHHOE 00eCTIeUeHIE 4 2 OIIK-3 JI1.1 2 CUTYallMOHHBIN
KOH(UICHINAIEHOTO AeJIONPON3BOACTBA; OIIK-2 JI1.2J12.1 aHanu3
KOMILIEKCHI IOKYMEHTOB IO JINYHOMY J12.2
COCTaBy, 3HAYCHHE, OCOOCHHOCTH JI2.3J13.1
ITOJTOTOBKH U O(OPMIICHHS; J13.2
OpraHU3allMOHHO-TIPABOBAs KaJApOoBast 21
JIOKyMEHTAallUsl; paclopsiiuTenbHast
KaJIpOBasi JIOKYMEHTAIHSI; TEPCOHATbHAS
KafipoBas goKymeHrarus. /IIp/

2.5 KOHCYJbTALIMM 110 TEMaM 3aHATUH, 4 8 OIIK-3 J1.1 0
BBITIOJTHEHUIO KHTPOJILHOU paboThI U OIIK-2 JI1.2J12.1
MOJIroToBKe ee k 3ammure /Konc/ 2.2

J12.3713.1
J13.2
€]
Paznen 3. CamocTosiTe/ibHAasA padoTa

3.1 ITonroToBka K JIEKIMOHHBIM U 4 40 OIIK-3 J.1 0
CEMHUHAPCKUAM 3aHATHUSAM, K OIIPOCaM, OIIK-2 JI1.2J12.1
KOJUIOKBUYMaM, TECTUPOBAHUIO; 2.2
HM3Yy4EHHE JICKIIMOHHOTO MaTepuaia u JI2.3J13.1
TEOPETHYECKIX HCTOYHUKOB /Cp/ J3.2

€|

3.2 BBITIOJIHEHHE KOHTPOJIBLHON paOOTHI, 4 34 OIIK-3 J.1 0
MOITOTOBKA €€ K 3aIUTE, MOJIrOTOBKA OIIK-2 JI1.2J12.1
OTBETOB Ha BOIIPOCHI 110 KOHTPOJILHOH J12.2
pabore /Cp/ J12.3J13.1

J13.2
31
33 IToaroroBka K MpOMEKyTOYHOMH 4 8 OIIK-3 J.1 0
aTTecTaluy, BKIoYas TectupoBanue /Cp/ OIIK-2 JI1.2J12.1
2.2
JI2.3J13.1
J3.2
€|
Pa3nen 4. 3auér
4.1 MOJITOTOBKA K 3a4eTy /3auét/ 4 4 OIIK-3 JI1.1 0
OIIK-2 JI1.2J12.1
2.2
J12.3J13.1
J13.2
€]

5. OIEHOYHBIE MATEPHUAJIBI JIJ151 TPOBEJEHMS MIPOMEKYTOUHOM ATTECTAIIUHA

Pa3menieHb! B IPUJI0KEHUH

6. YAEBHO-METOJUWYECKOE 1 UH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUITIJIMHBI (MOAYJIA)

6.1. Pexomenayemasi iutepaTypa

6.1.1. [lepeyeHb OCHOBHOI JINTEPATYPbI, HEOOXOAUMOI /151 OCBOEHUS TUCHUIIUHBI (MOTYJIS1)

ABTOpBI, COCTaBUTENN 3arnaBue

HBZ[&TCJ'IBCTBO, rong

ydaeOHOe mocobue

Musnxkuna H. U. TpymoBoe MpaBo: COOPHHUK YIeOHO-METOUIESCKIX MaTEPHUATIOB: Mocksa|bepaun: JIupexr-

Menmna, 2019,
http://biblioclub.ru/index.php?
page=book&id=570199




ABTOpBI, COCTaBUTENN

3ariaBue H3narenscTBO, TOI

JI1.2 |Tonosuna C. IO., TpynoBoe mpaBo: y4eOHHK AJIsI By30B Mockaa: IOpaiir, 2021,
Kyuwnna 1O. A. https://urait.ru/bcode/468520
6.1.2. IlepedyeHb TOMOJHUTEIbHOM JIUTEPATYPbI, HEOOXOTUMOI 1JI51 OCBOCHHS TUCIUILTHHBI (MOIYJI5)
ABTODBI, COCTaBUTEIN 3arnaBue W3znatenbcTBo, roj
JI2.1 |Kynses H.H., KonduneHuanpHoe A€T0NPOU3BOACTBO U 3AIIMUIICHHBIN Mockaa: Jloroc, 2011,
Hemymxun A.C., AJIEKTPOHHBIN JJOKYMEHTOOOOPOT: yueh. s By30B
Kynses H.H.
JI2.2 | Ka6amos C.I1O., Jlenonpou3BoACTBO U apXUBHOE JI€JI0 B TEPMUHAX U Mocksa: ®nunTa, 2012,
Acoannusiposa N.T. ONpeNeNeHusIX: : Ui CTYA. By30B, 00y4. IO CIIELUAILHOCTH http://e.lanbook.com/books/ele
032001.65 "JloxymeHTOBEIeHHE U JOKyMEHTAllMOHHOE ment.php?
obecrieueHne yrpapiIeHus" pll_cid=25&pll_id=20181
JI2.3 | Kyzuenos U.H. JIoKyMeHTannoHHOE 00eCTIeUeHUE YIIPaBICHUS U Mocksa: FOpaiit, 2015,

JIEJIOTIPOU3BOJICTBO: YUEOHHK /7151 OaKaJaBpoB

6.1.3. IlepeueHb y4eGHO-METOAUYECKOr0 O0ecniedeHHs /ISl CAMOCTOSITeIbHOI padoThl 00y4yaromuxcs Mo JUCUMILIUHE

(Mony.110)

ABTOpLI, COCTaBUTCIIN

3arnaBue H3natenscTBO, TOI

JI3.1 | Crapxoga E.IO. Jenmonpoun3BoacTBo: JJokyMeHTHpOBaHUE U opraHu3anus pabotel | Xabaposck: M3n-so JIBI'VIIC,
C IOKyMEHTaMH: METOJUUECKUN MaTepHa 2015,

JI3.2 | Crapkosa E.IO. JenonpounsBoacTso: JJoKyMeHTHpOBaHKE U opraHu3anus pabotsl | Xabaposck: U3n-so JABIVIIC,
C IOKyMEHTaMH: METOJI. yKa3. I10 BBIMOJIHEHUIO KOHTPOJIbHON 2015,

paboThI T OakaaaBpoB

6.2. Ilepeuens pecypcoB HHGOPMALMOHHO-TEIeKOMMYHHKALMOHHOI ceTH "UHTepHeT", HEOOXOAUMBIX /151 OCBOEHMS
JUCIHUITAHBI (MOTYJI5)

€]

eLIBRARY.RU - HAYUYHAA OJIEKTPOHHA I BUBJIMOTEKA

https://elibrary.ru/

6.3 IlepevyeHs HHPOPMALMOHHBIX TEXHOJIOTHIi, HCIOJIB3yeMbIX MPU OCYLIECTBJIEHHH 00Pa30BaTEIbHOIO Mpolecca mno
JUCHMIINHE (MOAYJ/II0), BKJIKOYAs NMepeyeHb MPOrpaMMHOro odecrnevyeHuss 1 HH(POPMAIMOHHBIX CIIPABOYHBIX CHCTEM
(mpu HeoOX0AUMOCTH)

6.3.1 Ilepeuyens NporpaMMHoOro odecrneveHust

Total Commander - ®aiinossiit Menemkep, aui. LO9-2108, 6/c

Windows XP - Onepanuonnas cucrema, juil. 46107380

Anrtusupyc Kaspersky Endpoint Security st 6usneca — Pacumpennsiii Russian Edition - AHTHBHpYCHas 3a1UTa, KOHTPAKT
469 IBIYIIC

ACT Ttect - Kommmieke nporpamMmm Ijisd CoO3JaHusA 0aHKOB TECTOBBIX 3az[aH14171, OpraHmsaliuy U MMpoOBEACHUA CCaHCOB

tectupoBanus, TMIU.ACT.PM.A096.J7108018.04, nor.372

Free Conference Call (cBoOoHAS THUIICH3M)

6.3.2 Ilepeuens NHGOPMALMOHHBIX CIIPABOYHBIX CHCTEM

IMpodeccronansHas 6a3a TaHHBIX, HHYOPMAIMOHHO-CIIpaBouHas cucteMma Koncymnsrantlltoc - http://www.consultant.ru

7. OMUCAHUE MATEPUAJILHO-TEXHUYECKOW BA3BI, HEOBXOJIUMOM J1JIs1 OCYIIIECTBJIEHUA
OBPA3OBATEJIBHOI'O ITPOLECCA 110 JUCIUIIVIMHE (MO YJIIO)

Aynuropus Haznauenue OcHamieHue

3246 YueOHast ayAuTOpHS JJIs IPOBEIICHHS 3aHITUI KOMILICKT y4eOHOI MeOenn, MenoBast J0CKa
JICKITMOHHOTO THIIA.

3243 YdeOHas aymuTOpHs s IPOBEICHUS Komrutekt yueOHOM MeOeH, TeMaTHYECKUE TUIAKATEI, YKPaH,
MPaKTUYECKUX 3aHATUI, TPYIIOBBIX U MYJIbTUMEIUHHBIN POEKTOp (IepeHocHOoi). TexHudyeckue cpeacTBa
WHIUBHUYaIbHBIX KOHCYJIbTAlU{, TEKYILETo obyuenust: ITK.

KOHTPOJIS ¥ IPOMEXKYTOUHOH aTTECTALIUH.

"MexkadeapanbHbli BRIYUCTUTEIBHBIN IEHTD". JIuuensnonnoe nmporpammuoe obecrieueHne: Windows XP, nu.
46107380, ACT tect — mi. ACT.PM.A096.J108018.04, AHTHBHpYC
Kaspersky Endpoint, Kortpaxkr 469 IBI'YIIC ot 20.07.2020, 10
01.10.2021. Total Commander - LO9-2108 ot 22.04.2009, 6/c.

3322 TTomereHust 111 CAMOCTOATENBEHON pabOTHI TemaTu4deckue 1miaKathl, CTOJBI, CTYINbs, cTe/U1aku KomnbroTepHas
obyyvaronuxcs. YuraneHeii 3am1 HTH TEXHHUKA C BO3MOXKHOCTBIO MOJIKITIOYCHUS K ceTH MHTepHET, CBOOOTHOMY

nocryny B ObC u OMOC.

3317 TTomerieHust 111 CAMOCTOSATENHLHON pabOThI TemaTuueckue rmiaKarthl, CTOJBI, CTYJNbS, cTeJU1aku KomnbroTepHas
obyyvaromuxcs. YuranpHeiii 3a1 HTH TEXHHUKA C BO3MOKHOCTBIO MOIKITIOUEHUSI K ceTH VHTEepHET, CBOOOIHOMY

noctyny B ObC u D1OC.

423 [ToMereHus AJIs1 CAMOCTOATEIBHOM paboThI TemaTuueckue 1miaKaThl, CTOJBI, CTYJb, CTeJUIaKu KoMnbroTepHas
00y4aroIMXCsl. 3aJ1 AIEKTPOHHOI HHOpMAIMU TEXHHUKA C BO3MOXKHOCTBIO MOIKIIOUEHHS K ceTH MHTepHeT, cCBOOoAHOMY

noctyny B ObC u D1OC.




8. METOAUYECKHUE MATEPHAJIBI JUIS1 OBYYAIOIIUXCS 1O OCBOEHHUIO JTUCIIUITJIMHBI (MO YJIS)

Pa6oTa o0y4aromuxcs JomKHA OBITH OPraHM30BAHA C YIETOM BPEMEHH H3yUCHUS TOW MIIM MHOHM TeMBI 10 yaeOHOMY IIIaHy.
OcHOBHO# (OPMOI1 KOHTPOJIS 32 CAMOCTOSITENILHON pab0OTOM CTYICHTOB SIBJSIOTCS IPAKTUUECKHE 3aHATHSA, a TAloKe eKeHelebHbIe
KOHCYJBTAIMH IIpenogaBaTers. Pabora 1o moAroToBke K CEMUHAPCKUM 3aHATHAM BKIIOYAeT pabOTy HaJ IpeaIaraeMbIMH
BOIIPOCaMHU U 3a/IaHUSIMH K TEMaM 3aJlaHHH.

IIpu moAroTOBKE K CEMUHAPY IEIeCO00Pa3HO TOTOBUTH KOHCIIEKTHI. B HUX HOMMKEH OBITh U3MI0XKEH MaTepHai, KOTOPBIM CTYICHT
MOXET BOCIIOJIb30BATHCS BO BPEeMsI IPOBEACHHS CEMUHapa. MOXKHO UMETh Ha CEMUHApe HOPMATHUBHBIE aKThl, B YaCTHOCTH,
Koncrurynuio PO, I'paxknanckuii komeke Poccuniickoit deneparnyn, nasie HITA B OyMaXHOM WITH 3JIEKTpOHHOM BHAE. [Ipn
HOATOTOBKE K CEMUHAPY CTYJCHT JOJDKEH 00paTUTh BHIMAHHE Ha KIFOUEBBIC BOIPOCHI, KOTOPHIC IPUBE/ICHEI B IIAHE CEMUHApA.
HeobxoaumMo chopMHPOBATH CBOIO TOUKY 3PEHHUS 110 KAXKAOMY U3 IPEATI0KEHHBIX BOIIPOCOB.

OcHoBHBIE (POPMBI TEKYILIEr0 KOHTPOJISI 3HAHUI: ONIPOC, KOJUIOKBHYM, TECTHPOBAHHE.

Omnpocs! (THCEMEHHBIE/YCTHBIE) IIPOBOJSTCS 10 KATErOpHAIbHOMY allapaTy, Ui 9eTo CTyIeHTaM HEOOX0ANMO YCBOUTH OCHOBHBIE
MOHATHUS (TEPMUHBI).

KonnokBuymsl IpoBOAATCS MO Pa3IMYHBIM TEMaM MOCIE MPeABAPUTEIbHON MOATOTOBKU CTYEHTOB.

TectupoBaHue MOXKET IPOBOAUTHCS 110 OTAEIBHBIM TEMaM Kypca U 110 Bcel TUCLMIUIMHE B BUJE HTOIOBOTO TECTA.

[Ipu moxBeIeHNN HTOTOB CaMOCTOSITEIIFHOI PabOTHI IperojaBaTesieM OCHOBHOE BHIMAaHHKE yIeNseTcs pa300py U OIEHKE JTydIInuX
paboT, aHamM3y HexocTaTKoB. [1o mpeIokeHnIo penoaBaTeNs CTYAEHT MOXKET U3I0KUTh COAEPKAHUE BBIIOTHEHHON UM
MHUCHMEHHOH paboThI HA MPAKTUUECKUX 3aHATHSX, OCIIE YETO TPYIIIIE MPearacTcsi 00CcyxKIeHHEe IPOOIEMHBIX BOIIPOCOB B
(hopmate KpyrIIoro croja.

ITpu moAroToBKE K OCHOBHBIM BOIPOCAM 3aHATHSI CTYAEHTHI JOJIKHBI O3HAKOMUTBCS C PEKOMEHAYEMOH JIUTEPaTypOil; paCCMOTPETh
pasIIYHbIe TOYKHM 3pEHHS 10 H3ydaeMol TeMe; BBIACIHUTE Tpo0IeMHbIe 0071acTH; c(hOPMYIHPOBATE COOCTBEHHYIO TOUKY 3pEHHS Ha
HpOOJIEMHBIE TOIOKEHUS; IPETyCMOTPETh BOSHIKHOBCHUE CIIOPHBIX CHTYAI[HH TIPH PACCMOTPEHUH OTAEIBHBIX BOIPOCOB.
JlononHuTeNbHbIE 3a0aHNUsI IPEACTABISIOT COOOH BOIPOCH!, HEOOXOAUMBIE ISl TPOBEPKU U3yYEHHOTo MaTepuana. VX BbIIONHEHHE
ocyIecTBIsIeTCs IpH Oecesie Co CTYASHTOM W/UIH B IUCbMEHHOH (opMe.

Jlokmaz — BHI CaMOCTOSTENIEHOM padoTHI, KOTOPBIH CIIOCOOCTBYET (POPMHPOBAHHIO HABEIKOB HCCIIEIOBATENIHCKOH paboTHI,
pacHupseT Mo3HaBaTeIbHbIE HHTEPECH], IPUyJaeT KpUTUIEeCKH MbICTUTE. [ToAroToBKa goknana TpedyeT OT CTyAeHTa Cephe3HOH
MHTEIUIEKTYabHOH paboTsl. [TocTpoeHue NoKIana BKIIOYAET TPH YaCTH: BCTYIUICHUE, OCHOBHYIO YacTh U 3aKIioueHue. Bo Bpems
BBICTYIUICHUS 0003HaYaeTCs aKTYaJIbHOCTB HCCIIETyeMO TeMBI, (hOPMYITHPYIOTCS BEIBOIBL. K TOKITamy MOTYT PUBIEKATHCS
HECKOJIBKO CTYJICHTOB, MEXIy KOTOPBIMH PaCIPEEIISIFOTCS BOIIPOCHI BEICTYILICHUSI.

CaMoCTOSITEeNbHBIE 3aHATUS BKIIOYAIOT: pabOTy C IUTEpaTypoi 1 HOPMaTHBHO-IIPABOBBIMU aKTaMU, HOATOTOBKY K MIPAKTHYECKIM
3aHATHSM, CAMOCTOATENBHOE PEIICHHE 3a/1a4, MOJTOTOBKY K 3a4ETy

CamocrosTensHast paboTa — BUI HHANBHIYaIHOH NeATEIFHOCTH 00yJaroNiXcs, OCHOBAaHHBIH Ha COOCTBEHHBIX TI03HABATEIBHBIX
pecypcax. Llenbro caMocTOATEIbHON paboThl SABIseTCS 00ydIeHHE HABBIKAM PabOTHI ¢ HAYYHOI TUTepaTypoi, HETIOCPEICTBEHHO C
HOPMAaTHBHO-ITPABOBBIMHU aKTaMH M TIPAKTUYECKIMH MaTepHantaMy, He0OXOMMBIMU ISl yriIyOJICHHOTO U3yUeHUs Kypca, a TakkKe
pa3BUTHE Y HAX YCTOHYHMBEIX CIOCOOHOCTEH K CAMOCTOSTEIFHOMY (6€3 IIOMOIIH PETIoaBaTesT) H3YISHUIO U H3I0KSHHIO
noxydeHHoi uHpopmarmu. Pabora ¢ neuaTHON IUTEPaTYpOi OPMUPYET y CTYACHTAa YMEHHUS U HABBIKH CAMOCTOSATEIILHO N3BIICKATh
HY>KHYIO HH(OPMALHIO, aHAJIU3HPOBATH €€ U NPaBWILHO 0)OPMIIATE. B CBS3M € 3THM OCHOBHBIMHM 33aJa4aMH CAMOCTOSTEIbHOM
PabOThI CTYJICHTOB SIBIISIIOTCS:

BO-TIEPBBIX, IPOJODKCHUE U3YIEHHS AUCIUIUIIHEI B IOMAITHUX YCIOBHAX IO IPOTPaMMe, IPEUIOKESHHOH MTpenoaaBaTeieM;
BO-BTOPBIX, TIPHUBUTHE OakaTaBpaM HHTepeca K CIeHaIn3uPOBaHHOM IuTeparype.

W3yuenue u U310KeHNe HHPOPMALUH, TIOJyYSHHOH B pe3ysIbTaTe H3yUYCHUs] HAyYHOW JIMTepaTyphl M NPAaKTHYECKUX MaTepUaloB,
TpeAToIaraeT pa3sBUTHE Y CIICIIMAINCTOB KaK BIIaJICHHS HABBIKAMU YCTHOH pedH, TaK M CIIOCOOHOCTEH K YeTKOMY THCEMEHHOMY
U3JI0KECHUIO MaTepHaa.

OcCHOBHBIMH (pOpMaMU CaMOCTOSITEIbHOI pabOTHI SABISIOTCS:

1.13y4yeHne TeopeTHueckoro MaTeprania 1o JICKIHAM, y4eOHOH, y4eOHO-METOIMYECKOH JINTepaType U HOPMAaTHBHO-IIPABOBBIM
aKTaM BO BHEAYIUTOPHBIX YCIOBHSX ITPH ITOATOTOBKE K ayANTOPHBIM 3aHATHAM (TIPAKTHUECKIM 3aHATHIM) 110 TIPE/IaraeMbIMH
BOIIPOCAMH U 3aJaHUSIMU, KOTOPBIE YKa3aHBI B IPAKTUKyMe.

2.01paboTka HaBBIKOB PEIICHHS 3a/a4 [0 TeMaM JICKLUH, IPaKTHYeCKnX 3aHATHH. L{enb - BhISICHEHHE CTENICHN YCBOCHUS
n3ydaemMoro Marepuana. Pabora craercs Ha ciemyromeM 3aHATHH. [IncbMeHHy0 paboTy MOXHO 33/1aBaTh KaK I10 y)Ke N3yIEeHHOMH,
TaK 1 1o u3ydaemoii reme. O6veM paboTsl — 1—3 cTpanuisl. OCHOBHOE OTJIMYME JOMAITHEH pabOTH OT aHAIOTHIHON
ayJIUTOPHON pabOTHI C UCIOIB30BAHUEM MaTEPHUAIOB COCTOUT B CTENEHH CIIOKHOCTH MpearaeMbIxX MperoaaBaTeneM 3a1au.
Temarnka koHTpONBHBIX padoT (OITK-2, OTIK-3):

1. TocynapcTBeHHas cUCTEMa JIOKYMEHTAIIMOHHOTO 00eCIeueH s yIIPaBIeHHS,

2. JloxanbHBIE HOPMATUBHBIE aKThI, PETJIAMEHTHPYIOIIUE AATEIHOCTh JeIOMPOU3BOICTBCHHON CIyKObI, AEIONPON3BOICTBEHHOTO
U CEKPETapCKOro MepcoHarna;

3. HopmatuBHO-MeTOIMYeCKas 6a3a IeTOIPON3BOICTRA;

4. IokyMeHTO0OOPOT MPEANPHUATHH U yIPEKACHUIA;

5. Opranu3zanus Jenonpou3BOCTBA HA MPEANPHUATHIX U B yUPEXKICHUSIX;

6. KoHTpoJIb HCTIONTHEHUS JOKYMEHTOB;

7. CucreMaTH3aIis JOKyMEHTOB, HOMEHKIATypa Je] OpTaHU3aIlHH;

8. JlIokyMeHTHpOBaHUE TPYAOBBIX MPABOOTHOMICHUH U OpraHu3amus paboThl ¢ JOKYMEHTaMH 110 TUYHOMY COCTaBY;

9. IlepconanbHbIe JaHHbIE, TOHATHE, CTPYKTYpPa, IPHHAUICKHOCTh, TPeOOBaHUs K 00paboTKe U Iepenaye;

10. TToaroroBka JOKyMEHTOB K XpaHEHHIO;

11. KonduaeHnmansHOe IeI0NPOU3BOICTBO;




12. 3amuTa koHUASHIINATEHON HH)OPMAIINH;

13. TokyMeHTannoHHOE obecnedeHne KOH(PpHUICHIINATBHOTO AeI0MPOU3BOCTBA;

14. KoMITIeKCHI IOKYMEHTOB IO JITHYHOMY COCTaBY, 3HAUCHUE, 0COOCHHOCTH MOITOTOBKH U 0()OPMIICHHUST,
15. OpraHu3anoHHO-TIPaBOBAast KaJpoBasi JOKyMECHTAIIUS;

16. PacniopsiauTensHas KaapoBas JOKyMEHTaIHs;

17. IlepconanbHasi KaJpoBasi JIOKyMEHTAIIHSI.

[IpomexyTouHas aTTECTAIUsI CTYACHTOB ABISETCSA (POPMOI OIIEHKH Ka4eCTBAa OCBOCHHMS CTYJEHTOM 00pa30BaTEIbHOM MPOrpaMMEL,
€ro YpOBHs 3HaHHH, YMEHHI 1 HaBBIKOB IIPU CAAY€ CTYICHTOM yCTAHOBJICHHBIX Y4EOHBIM IIJIAHOM.

3a4eTsl ABIAIOTCSA (POPMOF TPOBEPKH BEHIITOJHEHHS CTYICHTAMH CAMOCTOSATEIBHBIX padoT, yCBOCHHS YIeOHOTO MaTepHaia
IIPAKTUYECKUX U CEMUHAPCKHUX 3aHATUH.

3a4eTsl IPHHUMAIOTCS MPENoAaBaTeIeM, BeIyIIUM JIEKIHOHHbIE H/WIIU IPAKTUYECKUE 3aHATHA 10 JaHHON TUCLUIIIMHE.

3a4eThl, yCTaHOBJICHHBIC PA0OYMM y4EOHBIM [UIAHOM, IPHHUMAIOTCS Ha TIOCIEAHEM yueOHOM 3aHsATUH 10 rpaduxy. Pe3ynbraTs
[IpHUEMa 3a4ETa OLICHUBAIOTCS: «3aUTCHO», «HE 3aUTCHOM.

[Ipu mOATOTOBKE K 3aUeTy PEKOMEHIYETCSI 0OPAaTUTHCS K H3yUYeHHOMY TEOPETHUECKOMY MaTepUallbl, IPOHICHHBIM TECTaM U
KOJIJIOKBUYMaM, COCTaBUTh KOHCHEKT OTBETa HAa MIPUMEPHBIE BOIMPOCHI K 3a4€Ty U OOHOBUTH 3HAHUS HOPMATUBHBIX UCTOUYHHKOB.

ObecrnieueHne 00yJaroNINXCcs NHBAINAOB U JIUI] C OTPaHUIEHHBIMU BO3MOXKHOCTSIMH 3[J0POBBS IIEIATHBIMH U JJICKTPOHHBIMHI
o0pa3oBaTeIbHBIMU pecypcaMy B popMax, alanTHPOBAHHBIX K OTPAaHUUCHUSIM HX 310POBbSI.

CTyIeHTBI C OrpaHUYCHHBIMU BO3MOXKHOCTSIMH 3/I0POBBS, B OTJIIMYUE OT OCTAJIbHBIX CTYAEHTOB, UMEIOT CBOHU crelduueckue
0COOEHHOCTH BOCTIPHSITHS, TIepepaboTku Matepuana. [Togdop u pa3paboTka yueOHBIX MaTEPHUAIIOB 110 TUCIIMIUTHHE MPOU3BOTUTCS C
Y4YETOM TOT0, YTOOBI IIPEAOCTABIATH ATOT MaTepUall B pa3iIMYHbIX (OpMax TaK, YTOOBI HHBAJIMIbI C HAPYIIEHHSIMH CIIyXa HOJIyqanu
UH(OPMALUIO BU3yaJIbHO, C HAPYLIEHUSMH 3PEHHS - ayIHalbHO (HalpuMep, C UCIOJIb30BAHHEM POrPaMM-CHHTE3aTOPOB PEUH).
J11s1 0OCBOCHUSI IUCIMILTHHEI OYAyT MCIIOIb30BAaHBI JICKIIMOHHEIE ayIUTOPHH, OCHAIIIEHHBIE JOCKAaMH JUIS IUChMa, MyJIbTHMEIIMHHOE
000pyI0BaHME: IPOEKTOP, TPOSKIMOHHBINA 3KpaH. J{J1s MpoBeAeHU CEMUHAPCKHUX (IIPAKTHUCECKUX) 3aHATHUIT - MyTbTUMEIUIHOE
000pys0BaHKE: IPOEKTOP, IPOSKIMOHHBIH 3KpaH.

OcBoeHHE ANCIUIIINHEI MHBAJMIAMH H JINIIAMH C OTPAHMYEHHBIMH BO3MOKHOCTSIMH 3710POBbSI OCYIIECTBIISCTCS C HCTIOIb30BaHUEM
cpencTB o0ydeHus OOIIETo U CIIEHANTBHOTO HA3HAUCHHS:

- JIGKLMOHHAsI ayIUTOPHS: MYJIbTUMEMITHOE 000pyJ0BaHHE, NCTOYHUKU TUTAHUS JJIsl UHANBHUYaJIbHBIX TEXHHYECKUX CPEJICTB;

- ydeOHast ayIUTOpHs [UIS IPAKTHUYECKUX 3aHATUH (CeMUHAPOB): MyJIbTUMEANITHOE 000pyI0BaHHE;

- ayJUTOPHSA JJIsI CAMOCTOSATENIFHOI padOTHI: cTaHIapTHEIE paboyre MecTa ¢ IIepCOHATEHBIMH KOMITBIOTEPaMHU.

B kaxxnoii ayauTopun, rae 00y4aroTcs HHBAIUABL U JIUIA C OTPAHNYEHHBIMH BO3MOXKHOCTSMH 37I0POBBS, IIPELYCMOTPEHO
COOTBETCTBYIOIIIEE KOJINYECTBO MECT ISl 00YHYAIOIIMXCSl C y4ETOM OIPaHHUYEHUH HX 310POBbSI.

Jnst 00y4aromuxcs HHBaJIUAOB ¥ JIUIL C OTPAHUYECHHBIMI BOZMOKHOCTSIMHU 37I0POBbsI IIPEyCMOTPEHO 00CITY)KUBAHHE 10
MexxonommoreqnoMy abonemenTy (MBA) ¢ XabapoBckoil kpaeBoii criennann3npoBaHHON OnbroTekoit ms cnensix. [1o 3ampocy
nonbs3oBateneit HTH mHBaNuI0B M0 3peHNnI0, OCYHIECTBIAETCS HHPOPMAMOHHO-0H0INOTeYHOe 00CTyKUBaHNE, TOCTaBKa U BbIJaya
JUIsl pabOTHI B YATAJIBHOM 3aJIe KHUT B CIICIUAIM3UPOBAHHbIX (hopMaTax Julsl CIEIbIX.

Pa3paboTka nmpr HEOOXOIMMOCTH HHINBHIAYAJIBHBIX YUeOHBIX IJIAHOB ¥ HHIUBHIYAJIBHBIX IPpaHKOB O0YUCHHS HHBAIMIIOB H JIHI] C
OTpaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/I0POBBS.

OOyuaronyecs HHBAJINUABL, MOTYT 00y4aThCsl 10 MHANBHAYAIEHOMY Y4eOHOMY IUIaHY B YCTaHOBJICHHBIE CPOKHU C YYETOM
0coOeHHOCTEH 1 00pa30BaTEIBHBIX TOTPEOHOCTEH KOHKPETHOTO 00YYaIOIerocst.

[on nHAMBHAYaBEHOM PaboTOIl TOapa3yMeBatoTCs ABe (GOpMBI B3aUMOACHCTBIS C TpenoaaBaTeieM: HHANBUTyanbHas ydeOHas
paboTa (KOHCYIBTAIHHN), T.€. JOMOIHUTENBHOE pa3bsiCHEHHE YIeOHOT0 MaTepHala U yriIyOIeHHOE H3yUeHHEe MaTepHana ¢ TeMU
00y4aromMMHUCs, KOTOPBIE B 3TOM 3aMHTEPECOBaHbI, 1 MHANBHUyaIbHas BOCIIUTATENbHAsl paboTa. VIHIUBHIyaIbHbIC KOHCYIBTAllIN
TI0 TIPEIMETY CTAHOBSITCS BXKHBIM (PaKTOPOM, CIIOCOOCTBYFOIIMM HHANBHIYAIN3aINH 00YIECHHS ¥ yCTAaHOBICHUIO
BOCHHTATEIHHOTO KOHTAKTa MEXIy IperoaBaTesieM 1 00yJaiomuMcs HHBUIUAOM MITH 00YJalOINMCcs C OTpaHHICHHBIMHA
BO3MOKHOCTSIMH 3/I0POBbSL.

I1pu cocraBieHNN MHIMBULYaILHOTO rpaduka 00ydeHns: He0OX0JUMO NPEAYyCMOTPETh PAa3INYHbIC BAPUAHTHI IPOBECHHS 3aHATHIL:
B aKaIeMHYECKOH IpyIIIe M HHINBAAYaJIbHO, HA JOMY C HCIIOJIB30BaHUEM JUCTAaHIMOHHBIX 00pa30BaTEIBHBIX TEXHOIOTHI.
JucrunnuHa peanusyercs ¢ npuMmeHenueM JJOT




OuneHo4Hble MaTepHAaJIbI IPH (POPMHUPOBAHUH PA00YNX NPOrPaMM JMCHUILIHH (MOAYJIeil)

Hanpasaenue: 46.03.02 /lokymeHTOBeieHHe U AaDXMBOBe/ICHUE

HanpasJjieHHOCTH (mpodunb): HudppoBuzanms KOPIOPATUBHOIO
AOKYMEHT0000poTa

Jucounianna: KondguaenuuanabHoe 1eJ10NMpoU3BOACTBO

®opmupyemMble KOMIETEHINH:
1. Onucanne noxa3aTeJ1eﬁ, KPUTEPUEB U HIKAJ OLHCHUBAHUS KOMIeTeHI M.

IToxazarenu u KPpUTEPpHU OLICHUBAHUA KOMHeTeHHI/Iﬁ

OO6BexT YpoBHU c(HOPMUPOBAHHOCTH Kpwurepuii orieHuBaHUSA
OIIEHKHU KOMITETCHIIU I Ppe3yNbTaTOB 00y4YEHUs
OObyuaromuiics Huskuit ypoBens YpoBeHB pe3ynbTaToB 00ydIeHUS
Iloporosslif ypoBeHb HE HUXE IIOPOTOBOI0O

IloBbIlIEHHBIN YPOBEHD
Bricokuii ypoBeHb

[Ixasnbl oleHUBaHUSI KOMIIETEHLIMHN [IPH clladye 3aueTa

JlocTurayTsl XapakteprcTHKa YpOBHS c(hOPMUPOBAHHOCTH KOMITETEHIMI Ikana
1 ypOBEHb OLICHUBAaHUSA
pe3yabraTta
00y4yeHus
[Moporoseiii | O0ydaronmiAcs: 3aureHo
YPOBEHb - 0OHapY>KHJI Ha 3a4eTe BCECTOPOHHHUE, CHCTEMATHIECKHE U TITyOOKHE 3HAHUS

Y4eOHO-ITPOrPaMMHOTO MaTepHaa;

- IIOIyCTHII HEOOJIBIINE YITYIIEHHS B OTBETAX Ha BOIIPOCHI, CYIIECTBEHHBIM
00pa3oM He CHIDKAIOIIUE NX KauecTBO;

- JOITyCTHJI CyHIECTBEHHOE YITYIIEHUE B OTBETE HA OJMH M3 BOIIPOCOB, KOTOPOE
3a TeM OBUIO YCTPAHEHO CTYJEHTOM C IIOMOILBIO YTOUHSIONINX BOIIPOCOB;

- IOITYCTHJI CYIIIECTBEHHOE YITyIIEHHE B OTBETAaX Ha BOIIPOCHI, YacTh U3
KOTOpBIX ObljIa yCTpaHEHa CTYICHTOM C TOMOLIBIO YTOYHSIOIINX BOIIPOCOB

Huskunit OO6yuarommuiics: He 3aureno
YPOBEHB - IOIYCTHJI CYIIIECTBEHHBIE YITYIICHHS IIPH OTBETAX Ha BCE BOIIPOCHI
Mpero1aBaTesis;

- oOHapyxu mpobenl 6osee yem S0% B 3HAHUSIX OCHOBHOTO y4eOHO-
MPOrpaMMHOT0 Marepuaia

OnrcaHue 1mKajl OIeHUBAHUS
KommereHnuu 00y4aromnierocsi OIeHUBACTCS CICIYIOIUM 00pa3oM:

ITnanupyemsrit CopeprkaHue HIKaIbl OLIEHUBAHUS
YPOBEHB JOCTUTHYTOTO YPOBHSI pe3yibTaTa 00ydeHUs
€3yIJIbTaTOB
p ocy e HeynoBnerBopurensH | YoBIeTBOPUTEIBHO Xopomio OTtnnuHo
BOCHUS
He 3aureno 3a4TeHo 3a4yTeHo 3a4TeHo




3HaTh Hecnoco6HOCTB Obyuaromuiics Obyuaromuiics Obyuaromuiics
o0yuaroIerocs crocobeH JEMOHCTPHPYET JEMOHCTPHPYET
CaMOCTOSITETIBHO CaMOCTOSITEITEHO CIIOCOOHOCTB K CIIOCOOHOCTB K
MIPOAEMOHCTPUPOBATH | IPOJEMOHCTPUPO-BATh | CAMOCTOSTEIEHOMY CaMOCTOSITETIBHO-MY
HaJIMYKe 3HaHUHM NpU | HAJTMYMe 3HaHUH Ipu MIPUMEHEHHUIO MIPUMEHEHHIO 3HAHUI B
peLIeHNH 3a1aHuH, peLIeHUH 33/1aHNH, 3HaHUH Ipu BBIOOpE criocoba
KOTOpbIE OBLTH KOTOpbIe ObUTH peLIeHNH 33/1aHNH, peLIeHUs] HEU3BECTHBIX
TIPE/ICTABIICHBI TIPEACTaBICHBI AQHAJOTHYHBIX TEM, WA HECTAaHIAPTHBIX
IpernoiaBaTesieM TIpenoaBaTeneM KOTOpBIE MIPEACTABISLT | 3a/laHUH U TIPH
BMecTe ¢ 00pa3omM BMeECTE C IIPENoAaBaTeb, KOHCYJIBTaTHBHOMN
UX pEICHHUS. 00pasIoM UX peIIeHHs. |H IIPU €ro MO /IEPKKE B YACTH
KOUCVUNETATURINIA MW TUCITITANTAHANTEIY
Ymetsb OTtcyrcTBHE Y Obyuaromuiics Obyuaromuiics Obyuaromuiics
o0y4aromerocs JEMOHCTPHUPYET MIPOJIEMOHCTPUPYET JEMOHCTPHUPYET
CaMOCTOSITETIBHOCTH | CAMOCTOSATEJIBHOCTD B CaMOCTOSITETIFHOE CaMOCTOSITETIFHOE
B IPUMEHEHUN NIPUMEHEHUH YMEHUHN NIPUMEHEHNE YMEHUMN IIPUMEHEHNUE YMEHUN
YMEHUH 110 petieHus yueOHbIX peleHus 3a1aHui, peleHuss HEU3BECTHBIX
UCTIOB30BAHUIO 3aJjaHui B TOJTHOM AQHAJIOTHYHBIX TEM, WJIN HECTaHIAPTHBIX
METO/I0B OCBOEHUS COOTBETCTBUU C KOTOpBIE MIPEACTABISLT | 3aJIlaHUH U IPH
y4eOHOI o0pasrtom, IPEIoaBaTeb, KOHCYJIBTaTHBHOMN
JVCLUTIIMHBL. JaHHBIM 1 TIPH €T0 TIOJICPXKKE
TIPENoIaBaTeNIeM. KOHCYJIBTaTHBHOMN TIPENOAaBaTENs B YaCTH
MIOJI/IEPKKE B YaCTH MEXIUCIATUIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
mpobiem.

Bnanets Hecnoco6Hnocth OoOyuaromnuiics OOyuaromnuiics OOyuaromuiics
CaMOCTOSITETIBHO JEMOHCTPHUPYET JEMOHCTPHUPYET JEMOHCTPHUPYET
HPOSIBUTH HAaBBIK CaMOCTOSTEIILHOCTD B CaMOCTOSITENIBHOE CaMOCTOSITENIBHOE
pemeHns IIPUMEHEHHUN HaBBIKA IIPUMEHEHHE HaBbIKa IIPUMEHEHHE HaBBIKa
TIOCTABJICHHOM 110 3aJIaHUsM, pelIeHus 3aIaHui, peIIeHNsT HEU3BECTHBIX
3a/1a4H 110 peleHne KOTOphIX AHAJOTHYHBIX TEM, WM HECTAaH/IAPTHBIX
CTaH/IApPTHOMY OBIIO TIOKa3aHO KOTOpBIC MIPEACTABISLT | 3a/laHUH U IPH
00pas3iry HOBTOPHO. TIPEOaBaTENIEM. TIPENoAaBaTeNb, KOHCYJIBTaTHBHOH

U TIPH €TO TIOJIEPXKKE
KOHCYJIBTaTUBHOMN [IPENOAaBaTENs B YaCTH
TOAACPIKKE B HaCTU MEXIUCHUTITIMHAPHBIX
COBPEMEHHBIX CBSI3EH.
npoOiem.

2. IlepeyeHb BONPOCOB M 33Ja4 K JK3aMeHaM, 3a4yeTaM, KYPCOBOMY IPOEKTHPOBAHHIO,

JadopaTopHbIM 3aHATUsIM. O0pa3el IK3aMeHAIMOHHOI0 OujeTa

[IpumepHBIil nepedeHb BOIPOCOB K 3a4ETY

Komnerenmmst OITK-3:
locynapcTBeHHas cucteMa JOKYMEHTAITMOHHOTO OOECTIeUeHHs yIpaBIeHUs

JlokanbHbIe HOPMATUBHBIC aKTbl, PCTIIAMCHTHUPYIOIIHUEC OCATCIBHOCTDH }IeHOHpOI/BBOILCTBeHHOﬂ
CITyXOBI, ICTOMPOU3BOJICTBEHHOTO U CEKPETAPCKOTO IMepcoHaa
HopmatuBHO-MeTOIMYecKast 0a3a JIeI0MpPON3BOACTBA
JIOKyMEHTOOOOPOT MPEIIPUATHA U YIPSIKICHAN

Opranuzanus 1e10IpOU3BOACTBA Ha MPEANPHUATHSIX U B YUPEIKICHHUIX

1.
2.

3.
4.
5.

Kommerenmusa OITK-2:
KoHTpoJIb HCHONHEHHUST JIOKYMEHTOB
Cucremaru3aiysi TOKyMEHTOB, HOMEHKIIATYpa JIe]l OPraHU3aluu
JlokyMeHTHpOBaHHE TPYAOBBIX IPABOOTHOLICHWHA M OpraHM3anus pabOTHl C JOKyMEHTaMH IO

1.
2.
3.

JIMYHOMY COCTaBY

4.
nepenade

5.

6.

IlepcoHanbHble MaHHBIC, MOHATHE, CTPYKTYpa, MPHHAIJICKHOCTh, TPEOOBAHUS K OOpabOTKEe H

HO,HFOTOBKa JAOKYMCHTOB K XpaHCHUIO,
KOH(I)I/II[GHIII/I&TII)HOG ACJIOPOU3BOACTBO




[IpumepHbIe MpakTHYECKUE 3a4a4H (3aJaHNs) H CUTYalluu

Komnerenmmst OITK-3:

1. OopmMuTe Ha KOMMBIOTEPE OOpA3Ilbl IBYX BUJOB OJAHKOB JOKYMEHTOB: OOINUI OJaHK (C MPOJOIBHBIM
pacriojo)kKeHHEeM pEKBH3UTOB) M OJaHK JOJDKHOCTHOTO JHLa (C YIJIOBBIM PACHOJNIOKEHHEM PEKBU3HTOB).
HaumeHoBaHMe opraHu3aiu, 1jisi KOTOPOoi BeI OyleTe TOTOBUTE TaHHBIC OJIAHKH — BEIMBIIIIICHHEIC

2. ITepeuncmure JIOKaJbHBIC HOpMATHBHBIC AKTHI, PpETITaMEHTHPYIOIIHE JIESITEITBHOCTh
JIEITOTIPON3BOICTBEHHON CITYKOBI, I€JIOMPON3BOACTBEHHOTO U CEKPETAPCKOTO IIEPCOHAA

Komnerenmmsa OITK-2:

1. Omnucath conepaHHe HOMEHKIATYphl nen Kadenpsl «lpaxmaHckoe, NMpeANpHHAMATENECKOE H
TPaHCIIOPTHOE IIPABO»
2. CocraBuThb KajipoByto crpaBky Ha YBP kadenpsr I'TITIT

3. TecToBble 3anaHusi. OLeHKa MO pe3yJbTaTaM TeCTUPOBAHUS.

IIpumepHsbIe 3anaHust TecTa

3ananue 1 (OIIK-3)

BriGepute npaBUIIbHBIA BApUaHT OTBETA.

CoOmofieHne eAMHBIX paByi 0(OPMIIEHHS JOKYMEHTOB 00eCTIeunBaeT:

1. KauecTBeHHOE COCTaBJIEHHE JOKYMEHTOB, IOPHINYECKYIO CHITY IOKyMEHTOB

2. IOpuauyeckylo CHIy IOKYMEHTOB, OIIEPATHBHOCTh M KAaueCTBCHHOE COCTAaBJICHHE JOKYMEHTOB,
OpraHu3alHIo OBICTPOTO MOKCKa JOKYMEHTOB, aKTHBHOE UCTIONE30BaHHe DBM npH cOCTaBIeHHH JOKYMEHTOB

3. IOpuanueckyto Crily JOKYMEHTOB, OIIEPaTHBHOE COCTaBJICHHE JOKYMEHTOB

4. Oprau3anuio OBICTPOTO MOUCKA JOKYMEHTOB, UX IOPHIUIECKYIO CHITY

3amanue 2 (OIIK-2)

Bribepute npaBHIBHBIN BapuaHT OTBETA.

braHk [uis BHEIIHUX JOKYMEHTOB BKJIIOYAE€T PEKBU3UTHI:

1. Dmbnema OpenIpHUaATHs, €ro aLpec

2. OMbnema mpeArnpusTHs, €T0 HAMMEHOBaHHE, IOYTOBBIH ajpec, HOMep
KOHTAaKTHOTO TejedoHa, 1ata 1 HOMep JIOKyMEeHTa

3. Ha3BaHue nmpeanpusaThs, €ro MOYTOBBIH aJpec, JaTa U HOMEP MHcbMa
4. HasBanue npeanpusTys, 3M01eMa, HoMep KOHTaKTHOTO TenedoHa

3amanue 3 (OIIK-2)

Bribepute nmpaBUIBHBI BapHaHT OTBETA.

JlaToit BCTyIieHUs MIpUKa3a B CUITY SIBJISIETCS:

1. lata ero oopmiieHus: cekperapem

2. laTa ero MmoJMUCAHUS PYKOBOJIUTEIEM

3. JlaTa JOKyMEHTa, Ha OCHOBAaHHU KOTOPOro OOpMIISIETCS TIPHKA3
4. JlaTa BBeZIcHHsI €T0 B ICWCTBUE, YKAa3aHHASI B TEKCTE

[TonHBIN KOMITJIEKT TECTOBBIX 3alaHHMi B KopropaTtuBHOU TectoBoi obomouke ACT pasmerieH Ha cepBepe
YUT JIBI'VIIC, a taxxke Ha caiite YHuBepcuteta B paznene CJIO JBI'VIIC (oOpaszoBaTenbHas cpena B JIHYHOM
KaOWHETe MPEenoaBaTeis).

CooTBeTCTBHE MEXKIY OalbHOH CHCTEMOHW M CHUCTEMOH OIIGHMBaHHS I10 pE3y/lbTaTaM TECTHPOBAHUS
YCTaHABIIMBAETCS IOCPEICTBOM CIICIYIOLIECH TaOIHIIbL:

OOBexT IToxa3zarenu Onenka VYpoBenb
OLIEHKU OLICHUBaHHUS pe3yNbTaToB
pe3yIBTaTOB 00yYCHUS 00yJeHUs
OO0yuarommuiics 60 6amoB U MeHee «HeynoBneTBopUTENbHO Huskuii ypoBeHb
74 — 61 GaoB «YIOBIETBOPUTEIBHO IToporoBelii ypoBeHb
84 — 75 Gamos «Xopouio» [ToBbILIEHHBIN YPOBEHB
100 — 85 6axoB «OTnnaHO» Beicoknit ypoBeHb

4. Ouenka orTBeTa 00y4YamolIerocsi Ha BOINPOCHI, 3ajady (3ajlaHMe) IK3aMEHAUMOHHOro OuJjera,
3a4eTa, KypcoBOro NpOeKTHPOBAHUSI.

Orerka oTBeTa 00YyJalOIIeTOCs] Ha BOIIPOCH], 3a/1a4y (3aJaHKe) 3K3aMEHAIIMOHHOTO OWiIeTa, 3aueTa




DJIEMEHTBI OLCHHUBaHU

Coz[epn(aHHe IOKaJIbI OOCHUBAHUA

HeynosnerBoputenbH | YI0BIETBOPUTEID Xopoio OTnudHO
He 3aureno 3agTeHo 3agTeHo 3auTeHo
CootBerctBue oTBeToB | [lomHOE 3HauUTENbHBIC He3nauutenbHbie [Tonnoe
(dhopMyIupoBKaM HECOOTBETCTBUE IO MOTPELIHOCTH. MOTPEIIHOCTH. COOTBETCTBHUE.
BOTIPOCOB (33aHUIT) | BCEM BOIIPOCAM.

Crpykrypa, IMonnoe 3HaUUTENBHOE Hesnauutensnoe CootBeTcTBHE
MTOCTICTOBATEIIEHOCTD | HECOOTBETCTBUE HECOOTBETCTBUE HECOOTBETCTBUE KPUTEPHIO TIPH
JIOTHKA OTBETA. YMEHUE | KPUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE

YEeTKO, IOHATHO, BOTIPOCHL.
TPaMOTHO B CBOOOTHO
M3JIaraTh CBOM MBICIIH
3HaHue HOpMaTUBHBIX, |llonHOe He3HaHMe Nmerot mecTo HmeroT MecTo ITonnoe
MIPABOBBIX JOKYMEHTOB | HOpPMATHUBHON U CYIIECTBEHHbIE HeCYIIECTBEHHbIE COOTBETCTBHE
U CHelUaIbHON MPaBOBOY 0a3bl U YITyILIEHUS VIYIIEHUST U JTAaHHOMY KPUTEPHUIO
JINTEPATYPhHI CIEUAIbHOM (He3nanue HE3HaHUE OTJENIbHBIX | OTBETOB Ha BCE
JIUTEpaTypbl Ooutbleii yacTu U3 | (EIMHUYHBIX) paboT | BOIIPOCHL.
JTOKYMEHTOB U U3 YHCIIa
CTIeIMAIIBHOM 00s13aTeIBHOM
JUTEPATYPHI 110 JTUTEPaTypPEIL.
Ha3BaHMUIO,
COZICPKAHUIO U
T.J1.).
‘YMeHue yBsi3bIBaTh YMeHue cBs3aTh ‘YMeHue cBsizaTh YMeHue cBs3aTh [TonHoe
TEOPHIO C IPAKTUKOH, | TEOPHIO C MPAKTUKOH | BOIIPOCH TEOPUH | BOIIPOCHI TEOPUH U COOTBETCTBHE
B TOM YHCIIE B 007acT! | paboTHI HE 1 TIPaKTHKA TIPaKTUKH B TTAHHOMY KPHUTEPHIO.
po¢heCCHOHATBHON TIPOSIBIISIETCSL. TIPOSIBIIACTCS OCHOBHOM CriocobHOCTB
paboTHI penko. TIPOSIBIISIETCSL. HHTETPUPOBATH
3HAHUS U TIPUBJIEKATh
CBEJICHUSI U3
Pa3IMYHBIX HAYYHBIX
coep.
KauecTtBo 0TBETOB Ha Ha Bce OTBeTHI Ha . JlaHbI HEnoJiHbIE JlaHbl BepHBIE OTBEThI
JIOTIOJTHUTEJIbHbIE JIOTIOJTHUTEJIbHBIE OOJBIITYIO YaCTh OTBETHI Ha Ha BCe
BOIPOCHI BOIPOCHI JIOTIOJTHUTEIBHBIX | TOTIOJTHUTEIBHbIE JIOTIOJTHUTEIIbHBIE
NpenojaBaTesis JaHbl | BOIPOCOB BOIPOCHI BOIPOCHI
HEBEPHBIE OTBETHI. npenojaBaTess MpenoaBaTess. npenojaBaTe’is.
JTaHbl HEBEPHO. 2. Jlan oquH
HEBEPHBIN OTBET Ha
JOTIOTHUTETFHBIC
BOTIPOCHI
TIpero1aBaTes.

[Tpumeuanue: uTOoroBas OlEHKAa (OPMHUpYETCS Kak CpelnHsss apuMeTHdYecKash pe3yJbTaToB 3JIEMEHTOB

OLICHUBAHUA.




